
Special Education Initial Referral Timeline 

Referral for Initial 
Evaluation

• Campus Request
or Parent Request
(verbal or written)
to a local
education agency's
(LEA's) director of
special education
or district
administrative
employee

Notice of Action

• Provide parents
with Prior Written
Notice for
evaluation, Notice
of Procedural
Safeguards,
Overview of
Special Education
for Parents and an
opportunity to
provide consent to
evaluate

 OR

• Provide parent
with Prior Written
Notice of refusal
to evaluate, Notice
of Procedural
Safeguards, and
Overview of
Special Education
for Parents

Not later 
than the 

45th school 
day 

following 
the date on 
which the 

district 
receives 
written 
parental 
consent* 

Full and Individual Initial 
Evaluation (FIIE) Completed 

with Written Report

• A comprehensive
evaluation of all
components is
conducted to
determine (1) if
the child is a child
with a disability
according to the
eligibility criteria
and (2) the
educational needs
of the child

Notice of Admission, 
Review, and Dismissal 

(ARD) Committee Meeting

• Provide parent
with the Parent's
Guide to the
Admission,
Review, and
Dismissal Process
(at any time prior
to the initial ARD
committee
meeting)

• Provide parents
with at least five
school days’ notice
of initial ARD
committee
meeting

• Meeting should be
held at a mutually
agreeable time
and place

Initial ARD 
Committee Meeting

• Eligibility is
determined by
ARD committee

• An Individualized
Education Program
(IEP), if
appropriate, is
developed

• Provide parents
with Prior Written
Notice outlining
decisions made
and actions to be
taken

• Provide parents
with an
opporutnity to
provide consent
for initial
placement

 

*If the student is absent three or more days during the evaluation period, then the evaluation timeline is extended by the number of days absent.
*If consent is obtained at least 35 but less than 45 school days before the last instructional school day, then the evaluation must be completed and the written report must be provided to parent not later than June 30 of
that year.

**If the 30th calendar day falls within the summer when school is not in session, then the initial ARD committee meeting must determine eligibility by the first school day of the following school year.  If consent is received 
at least 35 but less than 45 school days prior to the last instructional day of the school year, then the initial ARD committee must determine eligibility by the 15th school day of the following school year.   
**Unless the initial evaluation indicates that the student will need extended school year services that summer, then the ARD committee must determine eligibility as promptly as possible.   

Best Practice 
 Provide notice of action 
for all referrals not later 
than the 15th school day 

after the date the 
district receives the 

request 
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